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GENERAL INFORMATION

The Application Form User Guide refers to the olleapplication procedure under
the framework of the Polish-Swiss Research PrograrffRP).

Please notice that this User Guide can be updatéarmation on updates as well as new
versions of this document will be published at thi&icial website of the Programme

(www.swiss.opi.org.pl Please check for updates prior to completing @udmitting

the application.
Please be also informed that applicants should limnse with both a formal and
a content-related checklist published by the ExaguAgency.

The application consists of an application forrnglovith attachments. The application must
be submitted in electronic versions (on line anetl@ctronic carriers) and as hard copies.
The specific application form was prepared by tixedadting Agency. To obtain access to
the application form you must follow the procedstated in the proper section of this User
Guide.

Prior to submitting application on-line: the applion form must be filled in completely and
the required additional documents in .PDF./.XLSrfat must be attached. Electronic version
submitted on electronic carriers consists of apgibe form in .PDF format along with the
required additional documents .PDF./.XLS format.

The hard copy of the application is a printed aggtion form, signed and stamped
(by a person entitled to act on behalf of the aapli) along with paper versions of all
required additional documents (the same as attachi electronic version).

More information on the above-mentioned issuesviergin the proper sections of this User
Guide.

LEGAL FRAMEWORK

Submitted application must comply with the follogidocuments:

1. The Memorandum of Understanding signed betweenPitesident of the Council of
the European Union and the Swiss Federal Council,

2. The Framework Agreement between the GovernmenhefRepublic of Poland and
the Swiss Federal Council concerning the Implentemta of the Swiss-Polish
Cooperation Programme to Reduce Economic and Sb@ghrities within the Enlarged
European Union,
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3. The Swiss-Polish Cooperation Programme Managemahtlmplementation System in
Poland approved on 30 June 2008,

4. Operational Programme for the use of financial weses under the Polish-Swiss
Research Programme 2009 — 2017,

5. Guidelines on information and publicity for the SsAPolish Cooperation Programme.

SUBMISSION OF APPLICATIONS — FORMAL REQUIREMENTS

Below you will find formal requirements the applicaa must meet in order to be positively
evaluated at the™level of the appraisal process.
Formal Criteria Checklist is available at the wédbsif the Programme.

1. The application must consist of an application fofthe specific one created by
the Executing Agency, valid at the moment of sulsiois), filled in completely by
applicants along with all required additional do&nts attached.

2. The application must be submitted to the Executiggncy in electronic versions: on-line
and on electronic carriers (2 pieces) as well abard copies (3 pieces). The on-line
version must be submitted through the PSRP Systdma. electronic carriers storing
application as well as hard copies must be subdhiibgether, either in person or by
a courier or by post (sent) to:

O rodek Przetwarzania Informacji (Information Proceg<Centre)

Al. Niepodleg oci 188b

00-608 Warszawa

If the application is provided by post or by a deurthe date of receipt by the Executing
Agency is binding.

3. The application must be submitted till the July 3010, until 3:00 p.m. This refers to all
versions of the application.

4. The on-line version of the application consiststé application form along with
electronic versions of all required additional doe&nts in .PDF/XLS. format (scanned
original documents with all required signatures /andstamps with an exception of
the project budget file). Electronic version sultedton an electronic carrier (either a CD
or DVD or a USB flesh drive, marked respectivelgnsists of the application form in
.PDF/.XLS. format along with all required additibrdocuments in the same format
(scanned original documents with all required sigres and/or stamps). The hard copy of

the application is a printed application form, €ignand stamped by the person
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responsible for scientific management and the peesditled to act on behalf of the
Beneficiary with the paper versions of all requiradditional documents attached (the
same as attached to the electronic versions). €leasce that one paper copy of the
application must consist of originally signed apation form along with original
additional documents attached. Two other paperesopi the application should consist
of originally signed application form along with qitlocopies of additional documents
attached (certified to be true copies of the oagolocuments by a person entitled to do it
in the institution of Beneficiary).

5. All versions of the application must be the samavéthe same content including
attachments).

6. The application must be in English with the follogyiexceptions:
Tytu wspolnego projektu badawczego (in Polishgpplication form),
Abstrakt w j zyku polskim (in Polish; in application form),
KBN thematic area (bilingual: in Polish and Eng}ish
Specialisation / Keywords (bilingual: in Polish dadglish)
Written statement of the Beneficiary (bilingual: English and Polish; an additional
document),
Documents confirming: legal status of Polish eesitif they are ranked among either
“non-governmental research organisations condustintific activity” or “other entities
running activities in the area of research and kbgveent” as well as documents
certifying the authorisation of persons representite Beneficiary to act on behalf of this
institution (in Polish; additional documents).

7. All required cells in the application form mustfilked in.

8. Beneficiary and all Polish and Swiss partners nhaseligible to apply. Polish applicants
are institutions ranked among:
public and non-public higher education institutions
research institutions (this category encompassa&sareh and development institutions —
jednostki badawczo-rozwojoveed scientific centres of the Polish Academy aéBces),
non-governmental research organisations condustiggtific activity,
other entities running activities in the area cle@ch and development.

9. The Project must be in line with the objectives #meimatic areas stipulated in tGall
for Proposals

10.The level of grant requested must be consisteffit the state aid and tloe minimisrules.

11. The requested grant amount must comply with thtestents o€all for Proposals
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12.The Project must be completed till the June 306@hal eligibility date).

Moreover it is advisable for the application to e following requirements:

1. All pages of the application form should be of AZes(this refers to attachments as well)
and one-sided.

2. All pages of paper documents (all copies of bo#h dpplication form and attachments)
submitted to the Executing Agency should be irézl

3. Costs must be given in PLN.

“Procedure of 72 hours”

In case of certain lacks or irregularities, the &xeng Agency requests the Beneficiary to

correct errors and/or complete defects within 72irkofrom the hour of a dispatch of

the notification by the Executing Agency. Infornmatiabout the above lacks/irregularities

will be transmitted by the Executing Agency to Beneficiary by e-mail and fax, on e-mail

address and fax number given in the applicatiomfoBuch request will also be sent by

the Executing Agency in writing (by a registeretds.

The following errors/defects are subject to coioegtompletion within 72-hour procedure:
completeness of the application form (excludingcsyr required signature/s of person/

persons duly authorised to represent Beneficiary),
obvious arithmetic and linguistic mistakes,

lack of copies of the application form in the ambuequested in thépplication form

User Guide
lack of electronic version of the application form,

inconsistency of electronic version of the applmatorm with its hard copy (signature is

not a subject to any changes).

PSRP SYSTEM

As it was stated above, applications must be subdion the specific application forms
created by the Executing Agency, valid at the mdmésubmission.
In order to obtain access to the application formd g@roceed with it you must follow

the procedure stated in this section.
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The PSRP System is linked to the OSF System deasignereate, proceed with and submit
requests (proposals) for funding under the fram&wadrCalls for Proposals announced by
the Ministry of Science and Higher Education asl asglthe National Centre for Research and
Development. Please notice that the Systems araragep therefore the activation of the
account in the PSRP System is required even if namistered in the OSF/PNRF/POIG

System previously.

Access to the PSRP System
1. Visit the official website of the PSRF Systenttps://PSRFE-System.opi.org.pl

2. Log into the PSRP System using you unidiser nameand password If you have no

account — creation of a new one will be requiredrgninformation on new accounts is
stated below).

3. Choose the proper role if necessary (Editor/SuppprEditor/Reader: Polish-Swiss
Research Programme).

You are logged in and able to operate in the PSRR&.

Registration of a new user

If you have no account you should follow the linkeéase click hefestated at the main page
of the PSRP System.

If you are a reqgistered User of the OSF/PNRF/PONSteé®n but have no account in

the PSRP System you should follow the instructistased: use the linkpifease click here
and enter the password and user name, you are t@nQSF/PNRF/POIG System. Please
notice, that if you are allowed to operate not dnlthe PSRP System you will have to choose
the proper role (Editor/Supporting Editor/Readetish-Swiss Research Programme).

If you have no accountou should create it. The following details of {patential User are

required:
User name,

Password.

Password should:
consist of at least 8 characters (capitalisatiottars all symbols are allowed).
consist of at least one lower case letter AND asti®ne upper-case letter.

consist of at least one digit.
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If you have any problems with thinking up your Ressl please use optionPfovide me
a Sample Passwdrd
E-mail address
PESEL number (if you are a temporary resident ¢afband a PESEL number was
not issued to you there will be needed either yiaxpayer Number Identity (NIP) or
a Passport number).

Personal Details (Title, Name(s), Surname, and moamber).

Please notice that a confirmation e-mail (includangjnk that you must follow in order to
activate your account in the PSRP System) will dr& swutomatically to the provided e-mail
address. Thus providing a valid email addressserdsl.

You must follow the instructions from the e-mail complete the registration process and
therefore to activate your account. When your ant@iactivated you can login to the PSRP

System using yourUser namé&and “Password.

Please notice that you are able to login to the PSigstem without activation your account
but you will be limited to verification of your Pswnal Details. Application forms are

accessible only after completing the registratioycpss.

Operating in the PSRP System

When you are logged in you are able to operatharPISRP System.

In order to create a new application form you mulstk the “New application”. You must
enter a title of the Project in Polish and in Esiglio proceed (they can be changed later).

When the application form is created you will benfarded to it and you can proceed.

General information on proceeding with the applicaion form

1. You can create more than one new application fgr®@age follow the procedure stated
above). Each created application form will be tiste the main page of your account.

2. Each application form has a unique ID number. WHen application is sent to the
Executing Agency, a registration number will be edld

3. The application form consists of sections dividegarts — they are listed on the left side
when you proceed with a particular application foeach part can be edited in order to
enter data. It is suggested to edit only one paat ttme. Edited parts are opened in new

windows. All fields of the edited window must bdldd in in order to save data you
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entered. Each part can be edited and data canrbectsnl repeatedly. Blue fields are
obligatory to be filled in while pale blue fieldseanot. Phrasesighlighted in blueshould
be clicked in order to edit contents to which thehate to.

4. Amounts (sums) are marked red if incorrect.

Roles in the PSRP System
When you log into the PSRP System you can operataree roles: either as an editor or
as a supporting editor or as a reader. Each raespecific rights: you might have access to

all features of the PSRP System or be limited téope only particular actions.

Editor
This is the main role in the PSRP System and allpwsto operate without any limitations.
Editors are allowed to let others have accessdad#rticular application form they created:

Supporting Editors and Readers of the application.

Supporting Editor

Supporting Editors have access only to the apphicahey are assigned to and are able to
modify this particular application form (all modi&tions will be recorded and may be
checked in théHistory). More than one Supporting Editor can be assigoetie application
form.
Supporting Editors are not able to:

add other Supporting Editors.

cancel application form

submit application to the Executing Agency using BSRP System

print a final version of the application form.
In order to add Supporting Editors to the particpplication form you will have to click
the proper button and — after forwarding to progestion — click “add”. You are able to give
access to the application form to new persons enrsuaready registered.
In case of a new User, you will have to providehbtite User nameand thePasswordto

such a Supporting Editor to let him log in.

Reader of the application

Readers have access only to the application treegssigned to and are able to read only this

particular application form. Readers are not ableriter any data to the application form.
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In order to add Readers to the particular appbecatorm you will have to click the proper
button and — after forwarding to proper sectiorliekc'add”. You are able to give access to
the application form both to new persons and tosuakeady registered.

In case of a new User, you will have to providenbie User nameand thePasswordo such

a Reader to let him log in.

Electronic submission of the on line version of thapplication

The on-line version of the application should bbrsiited when it is completed (all required
fields are filled in and documents attached). &rthare still fields to be filled in they will be
listed. You should fill in all required fields amy again.

Please make sure that correct supporting docunagatattached and required information is
given.

Please notice that submitting (sending) the onersion of the application to the Executing
Agency is an irreversible operation and no more iffrcadion/correction of the application is
allowed and possible. It is not advisable to suliheton-line version of the application prior
to signing the hard copies .

Registration of the on-line version of the appiloat will result in sending
e-mails automatically to addresses provided forfelewing personsPerson responsible for
scientific managemenPerson responsible for administrative manageme€wointact persons

(Polish and Swiss). Please make sure the e-maiésskels are valid and correct.

Printing

In order to print particular application form yohasld click the “print” button. This will

result in generating a document in the .PDF format.

The application form can be printed either as & dwan final version.
“current draft” is a preliminary version of the dipption form and can be printed in
any moment. Fields not filled in will be marked wthe red question marks.
“final version” is a completed version of the apgplion form and can be printed when
all required fields are filled in. After printindné final version, the application form will
be locked to prevent any accidental modificationoPto any modification you will be

requested to unlock it.

Please notice that all attached supporting docwsnaititbe listed in the respective section of

the application form however they will not be pedtwith it. They must be attached
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separately to the paper version of the applicafitom as well to the version provided on an

electronic carrier.

APPLICATION FORM

Below you will find a short description of each sec of the application form along with
information regarding required data. The applicanbbligated to provide adequate data in
English (some exceptions are stated in the texaw)elThe application form should be filled

in accordance with the statements of this User &uid

Tytu dla wspolnego projektu badawczego/Title of tle joint research project
It should be descriptive, practical and short idesrto identify the subject of the project in

a clear way. Two language versions (Polish andiEmghre required.

Abstrakt w j zyku polskim/Summary of the joint research projectin English

Provide a short description of the germane infoiomatgiven in the application form
(including: background, partners, locations, rededocus, objectives, main methods and
activities, timeframe, expected results/findingd amain conclusions). This section should not
be used as an index of the application’'s contenfeu may consider writing
the Abstrakt/Summarynce other sections of the application form allediin completely.

Two language versions (Polish and English) areiredu

| APPLICANT

This section concerns Polish and Swiss institutjpersicipating in the project. Please notice
that both Beneficiary and all partner institutionast be ranked among institutions eligible to
apply.

1.1. Beneficiary / Beneficjent

It is the Polish institution that submits the apation and is responsible for the project’s
realisation.

Provide the full legal name, the registered add{®seet & No, City, Postcode, Voivodeship,
Country), NIP Number, REGON Number as well as tfieial web site and e-mail address.
Please notice that this information should concenstitution rather than its

division/faculty/branch.
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1.2. Type of the applicant / Typ jednostki (Forma pawna jednostki)

Please select the type of institution that referthe legal status of your organisation:

1. public and non-public higher education institutions

2. research institutions (on the Polish side this g@atg encompassgsdnostki badawczo-
rozwojoweandjednostki PAN

3. non-governmental research organisations condustimptific activity,

4. other entities running activities in the area cfer@ch and development.

1.3. Description of the institution and its activites regarding the scope of the project’s
subject / Opis jednostki i prowadzonych dotychczabada z uwzgl dnieniem podj tego
w projekcie tematu.

Provide a concise description of the Beneficiaftye tdivision/faculty/branch involved,

previous experience of scientific staff, etc.

1.4. Head of the institution (organisation) / Osobadpowiedzialna za jednostk
Provide the following details: Title, Name, Surnaar& e-mail address. Please notice that

this information should concern institution rathigan its division/faculty/branch.

1.5. Person responsible for scientific managemenkierownik merytoryczny projektu
Provide the following details of the person respoesfor scientific issues: Title, Name,
Surname, Phone, Mobile & fax numbers as well asag-address. The contact address is

required if different from the main one.

1.6. Person responsible for administrative manageme / Kierownik administracyjny
projektu

Provide the following details of the person resplolesfor administrative issues: Title, Name,
Surname, Phone, Mobile & fax numbers as well asa#-address. The contact address is

required if different from the main one.

1.7. Contact person / Osoba do kontaktu
Provide the following details of the person whora #pplication can be discussed with: Title,
Name, Surname, Phone, Mobile & fax numbers as agedi-mail address. The contact address

is required if different from the main one.
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2.1. Swiss partner of the joint research project Partner ze Szwajcarii

In case the partnership consists of more than aviesSentity , this should be the leading
institution.

Provide the full legal name, the registered add{&tseet & No, City, Postcode, Canton,
Country) as well as the official web site and eimaidress. Provide also additional
identification information if possible.

Please notice that this information should congsstitution rather than its division/faculty/
branch.

2.2. Person responsible for scientific managemenpdrtner) / Osoba odpowiedzialna za
realizacj merytoryczn w danej instytucji

Provide the following details of the person respaolesfor all project issues in partner
institution: Title, Name, Surname, Phone, Mobilga& numbers as well as e-mail address.

The contact address is required if different fréva tmain one.

2.3. Description of the Partner and its activitiesregarding the scope of the project
subject
Provide a concise description of the Swiss partttee, division/faculty/branch involved,

previous experience of scientific staff, etc.

ADDITIONAL PARTNERS
It is possible for the partnership to consists arenthan one Polish and one Swiss entity.
In such a case add the proper number of partnerprawide their details.

Il PROJECT

This section refers to the scientific aspects effiloject.

1. Thematic areas
Choose the proper thematic are of the projects lallowed to choose more than one if
project is multidisciplinary.

Joint Research Projects may be submitted in thewoig thematic areas:
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ICT
ICT theme is meant to share experiences and réseasalts, identify future trends, discuss
business and investment prospects and identify ropptes for international research
collaboration in scope of the Future Internet Tetbgies which will be based on mobile,
wireless and fixed broadband communications infuatires, Radio Access and Spectrum,
Converged and Optical Networks.
ICT focus area — grouped under priorities of tedbgy pillars, integration of technologies,
applications, ICT for content, creativity and perabdevelopment, ICT supporting businesses
and industry — encompasses in particular resedrch o
any medium to record information (magnetic diskétapptical disks (CD/DVD), flash
memory etc. and arguably also paper records);
technology for broadcasting information - radidetsion;
technology for communicating through voice and sbanimages - microphone, camera,
loudspeaker, telephone to cellular phones,
computing hardware (PCs, servers, mainframes, mkéscstorage),
personal hardware comprising mobile phones, peltstaveces, MP3 players,
the full gamut of application software from the dlest home-developed spreadsheet to
the largest enterprise packages and online softeekaces;
the hardware and software needed to operate networkiransmission of information,
again ranging from a home network to the largesbal private networks operated by

major commercial enterprises and, of course, tterriet.

Energy — renewable energy sources
Renewable Energy Sources theme is meant to shpegiences and research results, identify
future trends, discuss business and investmentpects and identify opportunities for
international research collaboration in scope alapting the current energy system into
a more sustainable one, less dependent on impéutdsl and based on a diverse mix of
energy sources, in particular renewable ones, gneagriers and non-polluting sources;
enhancing energy efficiency, including by ratiosalg use and storage of energy; addressing
the pressing challenges of security of supply afichate change, whilst increasing
the competitiveness of Poland and Switzerland itnahss
This focus area encompasses in particular resedrch

renewable electricity generation,

renewable fuel production,
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renewable for heating and cooling.

Nanotechnologies
Nanotechnologies theme is meant to share expesemog research results, identify future
trends, discuss business and investment prospedtalantify opportunities for international
research collaboration in scope of the study @dnpimena and fine-tuning of materials at
atomic, molecular and macromolecular scales, wperperties differ significantly from those
at a larger scale.
Nanotechnology focus encompasses in particulaaresef:
potential risks to humans and environment, as astest methods to generate them,
exposures throughout the life cycle of nhanomateral products containing them; and
exposure assessment methods,
measurement, characterization methods for nanomalstereference materials, and

sampling and analytical methods to deal with expesu

Health

Health theme is meant to share experiences androbseesults, identify future trends and
identify opportunities for international researcbll@boration in scope of translational
research (translation of basic discoveries intaichl applications including scientific
validation of experimental results), the developtreerd validation of new therapies, methods
for health promotion and prevention, including padion of child health, healthy ageing,
diagnostic tools and medical technologies, as wasllsustainable and efficient healthcare
systems.

In particular, health focus encompasses researttinwi

1. biotechnology, generic tools and medical techn@sdor human health,

2. translating research for human health,

3. optimising the delivery of health care to citizens.

Environment

Environmental theme is meant to share experienoésrasearch results, identify future
trends, discuss business and investment prospedtalantify opportunities for international
research collaboration in the range of researcitsogrouped particularly under following
research priorities: climate change, pollution ameks, natural hazards, environmental

technologies, earth observation and assessmest tool
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Environment focus encompasses in particular rebezrc

the sustainable management of the environment &ndesources through increasing

knowledge about the interactions between the cémaibsphere, ecosystems and human

activities;

the development of new technologies,

environmental issues.

tools and isesv that address global

Emphasis should be placed on prediction tools andnblogies for monitoring, prevention,

mitigation and adaptation to environmental pressarel risks.

Choosing the PSRP thematic area should be folldwedhoosing the KBN thematic areas.

You should choose up to 3 KBN thematic areas foheaain PSRP thematic area as well as

provide information on specialisation or key wordtated to your project (up to 6, IN THE
FOLLOWING FORMAT: Polska nazwa / English phrasejsRa nazwa / English phrase;

Polska nazwa / English phrase).

Please notice that providing accurate informationh@ above is crucial.

Below you will find a table with all KBN thematiageas.

1 philosophy / nauki filozoficzne

33 biocybernetics and biomedical engineering

biocybernetyka i inynieria biomedyczna

2 theology / nauki teologiczn

34 electrical teclugyl / elektrotechnika

3 language and literature / nauki filologiczne

8etommunications / telekomunikacja

4 fine arts / nauki o sztukach ginych

36 mining and engineering geology / gornictwo| i

geologia inynierska

5 psychology / psychologia

37 materials engineefingynieria materia owa

6 pedagogics / pedagogika

38 metallurgy / metadurgi

7 history / nauki historyczne

39 environmental engineering and protection /

in ynieria i ochronarodowiska

8 sociology / socjologia

40 chemical engineeriitg ynieria chemiczna

9 politology / nauki o polityce

41 chemical techogy / technologia chemicznal

10 organization and management / organizacja

zarz dzanie

42 textile industry / w okiennictwo

11 legal sciences / nauki prawn

43 mechanical eeging / mechanika

12 economics / ekonomia

44 machines construction and exploitation /

budowa i eksploatacja maszyn
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13 military science / nauki wojskowe 45 transpdrahsport

14 library and information science /

bibliotekoznawstwo i informacja naukowo- 46 wood technology / technologia drewna
techniczna

15 geography / geografia 47 commodity science aAtoaznawstwo

16 geology / geologia 48 agricultural technologgfonomia

17 geophysics / geofizyka 49 agricultural enginegritechnika rolnicza
18 oceanology / oceanologia 50 land reclamatioeliaracje wodne

19 geodesy and cartography / geodezja i
J _ Y graphy g : 51 horticulture / ogrodnictwo
kartografia

20 biology / biologia 52 fisheries / rybactwo

, _ , 53 food technology / technologigwno ci i
21 medical sciences / nauki medyczne o
ywienia

22 pharmaceutical sciences / nauki farmaceutycgdeanimal science / zootechnika

23 veterinary medicine science / nauki _
_ 55 forestry / nauki lee
weterynaryjne

24 mathematics / matematyka 56 medicine / medycyna

25 physics / fizyka 57 medical biology / biologidyczna

26 chemical sciences / nauki chemiczne 58 nurgeisi gniarstwo

27 astronomy / astronomia 59 stomatology / storngtal

28 computer science / informatyka 60 physical etioicd nauki kultury fizycznej

29 architecture and town planning / architekturg i _ _
. 61 power engineering / energetyka
urbanistyka

30 building engineering / budownictwo 62 navigatigachnika nawigacji

31 automation and robotics / automatyka i _ ,
63 kszta towanierodowiska
robotyka

32 electronics / elektronika

2. Duration of the Project

Give details about the duration of the project -ewlit will be started and when it will be
completed. Please notice that the beginning ofeliggbility of costs is the date on which
the grant agreement is signed by all parties. Abjgrts should be completed until
June 30, 2016.
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3. Description of the project
Please be informed that all sections listed beltukl be provided with necessary and
adequate information regarding the project withoadance to the section title.

3.1. Justification of the project’s realisation @p8000 characters)

Please demonstrate a correspondence with choseratiheareas, give reasons for carrying
out the project, as well as provide information smentific, technical and social interest of
the proposed research and interest of Polish-Switaboration.
Detailed questions that should be answered:
Is project application in line with PSRP objectivasd thematic areas defined in
Operational Programme?
Have the main reasons for carrying out the projgaen provided and justified?
To what extent will the realisation of the projecintribute to resolve scientific and/or

technical questions of general interest?

3.2. Project’s description (up to 8000 characters)

Please demonstrate the objectives in relation ¢opttesent state of the art, main points of
scientific/technical interest as well as the expédmpact.
Detailed questions that should be answered:

Current scientific interest and impact of the pigje

Are the objectives clearly defined and well foc®sed

Do the objectives represent clear progress beybrdstate-of-the-art?

Is the proposed research of high standard judgeshanternational level?

Have adequate references been given to previouk wdhe field?

3.3. Innovative character (up to 8000 characters)

Please indicate the main innovative aspects optbposal.

Detailed questions that should be answered:
To what extent are the planned activities innoliiv terms of research objectives and
approaches?
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3.4. Work plan and Methodology (up to 8000 chamralte

Please demonstrate the project’s workplan and abbetwith indication of the tasks to be

carried out by each partner, list of milestones @eld/erables on a yearly basis.
Detailed questions that should be answered:

Is there a clear workplan with indication of thesks to be carried out by each partner?
Have milestones and deliverables (reports, dematws, ..) been provided?

To what extent have the path “objectives - taskssults” been outlined?

3.5. Quality and complementarities of the reseseaims (up to 8000 characters)

Detailed questions that should be answered:

Quality of the research teams compared to othesridtional groups active in the field.

Experience and past performance record.

Complementarity of the research teams, expectedrgi@s, added-value achieved by

working together.

Extent to which the partners collectively consétat network of high quality and its
ability to continue their collaboration after thae of the project.

Participation of doctoral students and postdocshia proposed research.

3.5.1./3.5.2/... CV of the Person responsible foemitiic management / CV of the Person

responsible for scientific management (name of SWislish partner).

Please provide detailed information regarding apenson from each involved institution.

1. Title/Name/Surname (up to 200 characters),

2. Educational history including, for each degree, fiedd, institution, and date obtained
(up to 1200 characters),

3. Academic and professional appointments, in revetrs®nological order (up to 1200
characters),

4. International research experience (up to 1200 cltens),

5. Brief descriptions of major research achievementsr ahe last 5 years, including
up to 10 publications (provide publication datg) {a 8000 characters),

6. Major grants received over the last 5 years (up2@0 characters),

7. Major awards received (up to 1200 characters),
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3.6. Feasibility within the budget and timeframg fa 8000 characters)

Please demonstrate and justify funding requestegéosonnel, equipment, and operating
expenses; personnel, equipment, operating costsilmaed by the partners for carrying out
the project; access to existing core facilitieslidation on how the proposed project differs
from already ongoing research supported by otherces (SNF, EU, etc)

Detailed questions that should be answered:
Does the project appear feasible as a whole?

Are the necessary resources (personnel, techngapenent, core facilities) available for

the proper implementation of the project?

To what extent are the planned expenditures reddernand adequate in the context of

efficiency?

3.7. Valorisation of the results. Influence on hkorital policies of the EU (up to 8000

characters)
Please demonstrate and explain the project imdattteoresults during and after the end of
the project, indication of potential users. Moreogemonstrate the project’s possible impact
on environment, economy, society, sustainable dewetnt, gender equality; Conformity
with current standards, in particular the ethitahdards of EU research
Detailed questions that should be answered:
How will the results of the research be exploitgaiblications, patents, know-how,
continued collaboration after the end of the projec)
To what extent has the applicant described areaserisific/industrial/social), where
the results can be implemented, and have potestidiusers of the research results been
identified?
To what extent does the project have a positiveaanpn sustainable development
(environmental, economic, social)?
To what extent does the project have a positiveaogipn equal status of men and
women?
To what extent will the research be conducted icoatance with current standards, in

particular the ethical standards of EU research?

3.8. Management and cost issues. Disseminationpaahotional activities (up to 8000

characters).

Please provide information regarding:
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Clearly defined management structure (communicabetween partners, division of
roles, organization of meetings, monitoring, demismaking, process, problem solving
procedures, etc.),

Clearly defined financial management rules and gulaces (adequate budgets for each
task, division of expenditures between tasks, praprof expenses for personnel,
equipment and operational and management cost, etc.

Efficiency of the project management:

Human Resource Management (setting out of a cansgrtcommunication between
partners, division of roles, organization of megs$in monitoring, division of tasks,
decision making, process, problem solving managéneén);

Management of material resources (the choice o &ir the project realisation,
equipment, purchase of equipment, materials neiatdébe project, etc);

Financial management (the proper /adequate projelget with allocations for each task,
division of expenditures between tasks, wages hannexpenses, the valuation of
the possible in-kind contribution, ensuring theaflof funds, cash flow stability, balance),
Dissemination and promotional activities planetégerformed.

Detailed questions that should be answered:
Have risks been adequately considered and posiilblback actions identified?
Have sufficient project promotional and dissemioatactivities been planned?
To what extent was the justification for the neitesd planned expenditures provided?
Are operational costs given with accordance to@perational Programme?

How was the equal access to the research resulisrad?

3.8.1. CV of the Person responsible for administeaihanagement.

Please provide the description of the experiencenamaging research projects, especially

implemented in an international partnership (ugQ60 characters)

4. Logical Framework Matrix

The logical framework matrix is based on the ppies of logical thinking and provides tools

which are useful during whole lifetime of the prjefrom planning through implementation

to evaluation. Applicant should present a logicahrection between planned actions and
presumed objectives, the execution of which thayeselt is a synthetic presentation of

the project and allows to improve its quality.
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There shall be identified 3 levels of objectivesie@ll Objective, Expected Results and
Products:

Overall objective is the consequence of the project beyond the inateedffects to its direct
Beneficiaries. The overall objective can usuallyjyobhe measured when some time has
passed. The overall objective should be linkedhéoproject as directly as possible.

Expected resultsare the expected outcome of the project. The trésuhe reason for why
the activities were carried out, and it is usudahg combination of the products. It shall
normally be possible to measure or identify theeament of the result at the completion of
the project.

Products are the direct achievements of the project. Pradcanh usually be measured during
the project implementation and will therefore seageprogress indicators. All products must
be measurable and achieved at the latest by thpleban of the project.

In thefirst column of the table, give a short statement on each |&meé overall objective,
one purpose and up to three results are allowed.

In the second column define up to three indicators per statement. TeBnition must be
short and clear and also include the units of tligcators. In case of Products you have to
chose at least one of the indicators provided@RBRP System. If you would like to provide
other indicators for the same Product you may eith@se the one stated in the system or
enter your own indicator (remember about givingrtteasurement unit).

Thethird column refers to baseline values of the chosen indicaidris is the status prior to
the implementation of the project.

Thefourth column refers to target values of the chosen indicafbings is the expected value
to be achieved as a consequence of the project.

In the baseline and target columns only numeriedilas can be entered. Applicants shall
always provide quantifiable targets for indicatoggarding Results and Products. If Overall
Objective indicator targets can be quantified se@lally, then this shall be done as well.
Quantification of the Overall Objective may somedsrbe difficult and may require some
creativity, however, it should in most cases besjibs.

Logical Framework Matrix table has a restricted bemof possible objectives and indicators.
If a larger number is relevant, the most importamés shall be chosen, and the ones that —
in combination — cover as much as possible of tbgept.

Please familiarise yourself with the catalogue obnitoring indicators attached to

the Operational Programme.
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lIl. FINANCE AND BUDGET

This section regards financial issues and budgtteoproject.

Please notice that all financial information shmlgiven in PLN. The exchange rate for CHF
(which should be used for calculations, i.e. toacthehether the total amount of the project
complies with the requirements stipulated in docotsie is stated in the header. It is
the exchange rate of the National Bank of PolaachfApril 1%, 2010.

1. Key Project Parameters

Total amount of the project — provide the total amtoof the project. It should be equal to
the sum of the Grant and the Beneficiary’s contidyu

Grant requested — provide the total amount of retggegrant with reference to the state aid
rules and thele minimisrules.

Beneficiary's contribution — provide the total ambaf beneficiary contribution.

The grant assistance will be provided for Projemtsounting between CHF 300 000 and
CHF 1 000 000 (tentatively 60% of the total alle@a} and Projects amounting between
CHF 1 000 000 and CHF 2 000 000 (tentatively 40%heftotal allocation) in order to keep
the PSRP accessible for a broad variety of Bersafes.

It is allowed to apply for co-financing up to 10086 eligible project’'s expenses. Please be

informed that the Beneficiary is obligated to eritex proper data regarding the amount of the

grant and level of co-financing.

Possibility of VAT recovery:
Please provide details concerning a possibilityV&T recovery. Please tick off one of
the options and give a brief explanation (up todL&Baracters).

2. Schedule

Please provide the planned costs divided into castgories in every task/activity. Please
give a name for each task in order to recognisguitkly. The numbers in this table are
editable by clicking on the name of the task.

Cost categories are consistent with the definit@imen in Operational Programme.
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DIRECT COSTS (are all those eligible costs which can be attadudirectly to
the Project and are identified by the Beneficiaysach, in accordance with its accounting
principles and its usual internal rules):

Project management(namely costs related to the salary of the persesponsible
for managing the Project, the travel costs, officaterials etc. which must relate to
requirements of the Project / Implementation AgreetnNCU or national legislation,
etc.). Such actual costs have to be well justifeskuring the cost effectiveness, and
cannot exceed 10 % of total eligible Project costs.
Personnel / staff personnel costs of researchers, technicians #mel supporting
staff are eligible if (cumulatively) a) costs areedtly attributed to the implementation
of the Project and occur entirely within the Beokdiies b) costs are not exceeding
usual salary rates at the institution involved ahdhe staff involved in the Project
implementation is identified personally/specifigalEligible personal costsclude
salaries, social security contributions and all other statytacosts related to
employment obligations.
Travel and subsistence allowances for staff takingart in the Project: as a general
rule, actual travel and related subsistence cosfgting to the Project may be
considered as direct eligible costs, provided tbeyply with the beneficiary's usual
practices.
Instruments and equipment: costs of equipment to the extent and for the penged
for the research project. If such instruments aaipment are not used for their full
life for the research project, only the deprecrmatemsts corresponding to the life of
the research project, as calculated on the basgpad accounting practice, shall be
considered eligible. The maximum percentage for ittegruments and equipment
equipped within the joint research projects is 3ff%otal project costs.

Other operating costs other operating costs such as costs of mategafsplies and

similar are eligible if incurred directly as a résaf the joint research activity.

Patents / external servicescosts of contractual research, technical knowlemyg

patents bought or licensed from outside sourcawaaket prices as well as costs of

consultancy / equivalent services used exclusif@iythe research activity. Fees for
legal advice, notary fees and costs of technical famancial expertise are eligible

if directly linked to the Project implementation.
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Publicity costs: These costs may include such costs as publicafigoira scientific
articles, etc. Costs of organization of seminardg@@nces on the joint research
project’s subject are also included.

INDIRECT / OVERHEAD COSTS (are all those eligible costs which cannot be
identified by the Beneficiary as being directlyriiited to the Project, but which can be
identified and justified by its accounting systemteeing incurred in direct relationship
with the eligible direct costs attributed to theoject - e.g. building costs, heating,
water/gas/electricity, insurance, communicationiags, general administrative/financial
management etc.). Indirect costs are eligible enbidsis of dlat rate of 10% of its total

direct eligible costs.

Please be informed that the following costs areefigible:

expenditures incurred before or after the datedigibility,
interest on debt, purchase of land / real estate,

fines, financial penalties and expenses of litmati
purchase of second-hand equipment,

activities supported from other resources,

losses connected with currency exchange,

costs which exceed the usual market prices,

VAT, if it could be recoverable by the Beneficiargder national regulations.

3. Advance payment
The Beneficiary may apply to the Executing Agen@y fin advance payment under
the following conditions:
the advance payment does not exceed 10% of thalbWaoject budget (total
amount of the project)
the advance payment does not exceed 50% of thentuyear's Project budget
(expenditures planned for the first 12 months effihoject’s realisation).
Please notice that if an advance payment is natestqd in the application form, it is not

allowed to apply for it later.

4. Eligible expenses/DIRECT COSTS
This table is filled in automatically by the PSRigst@m. It sums up the positions stated in

the ScheduleSection (for each category and each year of pthangvities).
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5. Breakdown — expenses of particular Partners
In this table the applicant have to divide the dosPolish and Swiss partner/s with respect to
the general rule that the co-financing of Swisdrgas cannot exceed the 42,5% of the total

amount of the project.

V. SUPPORTING DOCUMENTS

The application form must be attached with adddlastocuments at the stage of submitting
the application. Some attachments are obligatoherst depend on a type of applying
institution. Please notice that “original documeméfers to either an originally signed

document or a copy certified to be a true copynefdriginal document by a notary.

1. Document confirming the legal status of the appmant as well as an authorisation for
the person signing the application form to act on éhalf of the Beneficiary.

There should be provided documents confirming #gall status of each Polish institution
(both the Beneficiary and partners) involved instlparticular project if they are ranked
among “non-governmental research organisations waiimd) scientific activity” and “other
entities running activities in the area of researot development”. Moreover there should be
provided an authorisation for the person signing #pplication form to act on behalf of
the institution (organisation) if the Beneficiasyranked among the above mentioned types of
applicants.

Please notice that documents should be providéalish.

Below you will find documents required for eacheygf eligible applicants:

1. non-governmental research organisations conmydcientific activity: extract/excerpt/
transcript from the National Court Register.

2. other entities running activites in the area ofsearch and development:
extract/excerpt/transcript from the National CoRegister or other document of similar
probative value confirming the legal status of Bexmary personal data of person authorised
to act on behalf of this institution.

Please notice that:

all documents must be issued no earlier than 6 Imsohefore the submission date of

the proposal.
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no documents concerning eligibility are requiredaif Polish institutions involved in
the project’ realisation are ranked among: “Puldied non-public higher education
institutions” and/or “Research institutions (on tRelish side this category encompasses

jednostki badawczo-rozwojowe oraz jednostki PAN)”.

2. Letter of Intent including declaration of coopeation

This document should prove that an involved pady & will to cooperate in order to realise
this particular project. There is no template o€rswa document, however the following
information should be stated in it: the title ofetlproject, legal names of all involved
institutions as well as a transparent indicatiaat this particular project will be realised under
the framework of the Polish-Swiss Research Programnad amounts planned to be spent by
each party. It should be signed (and stamped) pgreon/s entitled to do it and regards to
both the Beneficiary and partners. This documeatikhbe in English.

Please notice that if the project is granted, @ngaship agreement, determining detailed

rights and duties of contracting parties, will lbguired.

3. Detailed project budget
Provide detailed information regarding planned kaidyf the project. This document should

be in English and on the specific form createdHeyExecuting Agency in the .XLS format.

4. Statement of the Beneficiary

This document should be provided on the specifimfareated by the Executing Agency,
valid at the moment of submission. This documewiukhbe signed by a person entitled to
act on behalf of the Beneficiary (stamps are reglas well). This document is available at

the website of the Programme. This document shioeildilingual: in Polish and in English.

5. Additional information
You may enclose other than documents mentioned eabbwou find it relevant to
the project (e.qg. figures, diagrams, etc.). Thisweent should be in English.

Please notice that:
1. files attached to the electronic versions ofapplication form must be in the .PDF format

with the exception of a file concerning a detaif@dject budget (which must be in .XLS
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format). The size of each file is limited to 13 MBach file should have a transparent and
unique name.

2. if two or more documents refer to the particltard of additional document (e.g. two
letters of intent), they should be attached asfibee

3. all additional documents before scanning aratchihg to the application form should bear
all required signatures and stamps.

4. no additional documents are printed with theliappon form. They must be attached to
each hard copy of the application form separat®iye set of attachments must consist of
originals of required additional documents. Twoentlsets should consists of photocopies

certified to be true copies of the original docutsdry a person entitled to do it).

V. REMARKS (up to 4000 characters

If there is anything that — in your opinion — midi& important for the appraisal of the project,
please write it in this field. The maximum numbécbaracters allowed is 4000.

VI. SIGNATURE
The application form must be signed by the Persmpansible for scientific management

as well as a person/s authorised to act on beh#iedBeneficiary.

The signatures should be original (signature starppssons signing on others’ behalf or
photocopies are not acceptable). All hard copiesilshbe signed originally. If a decision of
a management committee, board of directors or ceebpa bodies is required to grant
the signatory the necessary powers, the originahefdecision, signed by the members of
the committee or the board, should be attachedha@oApplication (a letter of authority for
the person signing the application).

Please notice that personal details of the Perssponsible for scientific management are
automatically copied from the sectiddeneficiary and any changes of them result in

modification of data in this section.

QUESTIONS:

Questions may be sent by e-mail or by fax no létan 14 day®efore the relevant deadline
for the receipt of proposals to the address lis&dw, indicating a clear reference to Mall
for Proposals Questions will be replied within 7 days. Quessidhat may be relevant to
other applicants along with the answers will belighled at the web site.
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CONTACT:

O rodek Przetwarzania Informacji (Information Proceg<entre)
Al. Niepodleg osci 188 b

00-608 Warsaw

Poland

WWW.SWISS.0pi.org.pl

Phone: +48 22 570 14 33

Help desk: +48 22 351 71 07

Fax: +48 22 825 33 19
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